RISK ASSESSMENT FORM (HEALTH AND SAFETY MANAGEMENT SYSTEM - ARU-RMD-HSMS22)  

	Subject of assessment (May be an activity, hazard or relate to an individual)

Online event (include location, date and what the event involves here)
	RA conducted by.


	Date.


	RA ref. no.



	List the risk/s involved or describe the hazard:
1. Unwanted attendees

2. Loss of WiFi

3. Guest Speaker

4. Disagreements between attendees.

5. Attendee misbehaviour.



	List the current control measures in place. 
1. Event will be ticketed and link to join sent to ticketholders only before event. 
2. Where possible, more than one virtual host for event in case wifi drops for a host.
3. Guest speaker form to be submitted to SU and approved before event.

4. Committee to run through ground rules for event at beginning, e.g. attendees to mute microphone when not speaking. 
5. Committee members to ensure any attendees behaving inappropriately are removed from the virtual session. 


	Current risk level.    Low


	Actions Required to Reduce Risk
1:

i). Waiting room to be used where possible.

ii) Link to join meeting will not be published on social media. 

4.  Committee members to moderate chat and discussion.


	Date to be Actioned by


	Actioned by



	Revised risk level.    LOW


	RA verified by 

	Date.



	Risk assessment issued to the following;

University Risk Management, Campus Security
	Date.



	Risk assessment review date.

(Usually annually)
	Annually



	Risk assessment reviewed by.


	


