RISK ASSESSMENT FORM (HEALTH AND SAFETY MANAGEMENT SYSTEM - ARU-RMD-HSMS22)  

	Subject of assessment (May be an activity, hazard or relate to an individual)

Indoor event max 6 attendees (location, date and what activity involves)
	RA conducted by.


	Date.


	RA ref. no.



	List the risk/s involved or describe the hazard

1) Fire
2) Injury or Ilness
3) Overcrowding/ pinch points created. Social distancing not adhered too.
4) Slip/Trips/Fall.

5) Food and Drink

6) Covid-19 contraction

7) Loss or theft of belongings

8) Allergies

9) Shared use of equipment



	List the current control measures in place 
1) Attendees to follow University’s on campus fire evacuation procedures in case of an emergency.
2) On campus first aiders available in case of injury or illness.

3) Capacity to be limited for comply with social distancing and tickets needed to attend.

4) Committee to be responsible for ensuring walkways are kept clear of belongings and any obstructions.

5) Communal Food and Drink not to be allowed.

6) Attendees to be limited, socially distanced and to wear masks for the duration of the activity. 

7) Attendees to be responsible for their own belongings. 

8) Ingredients list and packaging to be displayed. 
9) Attendees to bring own equipment to reduce sharing of equipment.  


	

	Actions Required to Reduce Risk

1) Fire exits to be kept clear of obstructions.

2) First Aid: Further first aid assistance can be made available in emergencies via the University on 0845 196 6444 or 999 in an emergency.


3) Attendee numbers to be limited by ticketing to ensure social distancing is possible at 2m apart and attendees not able to attend without a ticket. 
5)

i) If food and drink served, must be individually wrapped and pre packaged.

ii) Food and drink must be laid out and attendees pick up only what they wish to take. 

iii) Limited numbers can approach food and drink at a time to ensure social distancing adhered to.

6)
i) Attendees to sanitise hands before entering sports hall and handwashing facilities available nearby.

ii) Attendees to be made aware that they should not attend if they have any COVID-19 symptoms.

iii) All attendees to complete Track and Trace form upon entering.
iv)Attendees must wear masks for the duration and ensure 2m distance kept at all times.

v) Queuing and walkway systems in place to ensure social distancing maintained.

vi 

8)Allergen poster to be displayed, 

9) Any shared equipment to be sanitised between uses.

	Date to be Actioned by

Throughout the event
	Actioned by



	Revised risk level.    HIGH/MEDIUM/LOW


	RA verified by


	Date.



	Risk assessment issued to the following;

University Risk Management, Campus Security
	Date.



	Risk assessment review date.

(Usually annually)
	Annually
	
	
	

	Risk assessment reviewed by.

	
	
	
	


