SOCIETY TRAINING









What is GDPR?

GENERAL
DATA
PROTETCTION
REGULATION

A set of of EU rules on data protection and privacy




DATA

-When students get their free membership from the website
their data will be stored




You can have access to this data but only for:

-Events --> downloading a guest list and tracking attendance

-Confirming membership numbers

THIS DATA MUST BE DESTROYED AFTER USE!

IT MUST NEVER BE USED FOR PERSONAL REASONS
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--> something with the potential to cause harm e.g. wet floor

-->how likely is the risk to take place? e.g. small puddle or big puddie

3) RISK RATING --> the level of risk before appropriate controls have been put in place

--> how to help reduce this risk? Put out wet floor signs

--> even with controls in place, what risks remain?



Risk Assessment Form

Who might be harmed wWhat are you doing already? i itigati What further action is necessary?
and frow?




Risk Rating

Appendix B— Risk Criteria & Matrix

Range | Descriptor Risk Likelihood

Likely The risk is likely to happen within the next 3 months or is
occurring at the present

Probable The risk could probably occur within the next 3 — 12 months

Possible The risk could possibly occur at least once every 1 to 3 years

Remote The risk is remote and may do so within the next 3 to 10
years 3
Improbable The risk is extremely unlikely to occur, but may do so in at Likelihood
least 10 years’ time

Actions needed at each risk rating

Fundamental Unacceptable level of risk exposure which requires immediate
corrective action to be taken

Major Unacceptable level of risk exposure that requires constant active

monitoring, and measures to be put in place to reduce risk exposure.

Moderate number of injuries — not life threatening Significant 10-14 | Acceptable level of risk exposure subject to regular active monitoring

measures

Minor injuries affecting relatively small numbers of individuals Moderate 4-9 Acceptable level of risk exposure subject to regular passive monitoring

measures

Affects very small number of individuals, only superficial injuries Minor Acceptable level of risk exposure subject to periodic passive

monitoring measures

Risk Impact

Multiple fatalities and/or injury

Individual fatalities and/or serious injuries
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Accident [ Incident & Mear - Mess Report Form

This form must be completed mmediately after the modent by the responsible persen or the ingured personif

should complete the formm if they attond.
Mear misses and dangerous cocurrences can be reported by whoever witnesses the inodent or when they fist

bocome awars.
Section 1- About the Incident

Please provde us with details about the inodent. Section 2 About The Person Reporting The Incident

Mame OF Person fow can report the dant for yoursclf o

[riparos- please comgplets your detalk, otherwse select who

Ao thew s shadent? oo olesse orovide thes S0 | 8
Are thoy a student ! I so F|||...'|".|. prowide thesr SID Who = neporting thee imcident?

number:
T-.-'Fn:- of Incident Scalded wrst from spillage: from: filter coffes

machine:
Diste of Incident:

Time of Incident-

D%d the scodent take place on (i an AR st..-:h:--m:l_-_ .

campus: : Is the person swohved in the incident under

Exact location of
nodent:_ .
Descnption of incident (plewse prowde ss much information as possible):
can help us pot 3 better understanding of an nckdent. Entor the detaiks of any witnessfs to the ncrdant
aned vee wall contact them iF requined. There's no limit: bo the number of witnesses you may add th:-gh .g:n:rd”:f 1

or 2 1 sufhoent.”

Was there a witniess presen

ou have contact detals for the withe

-

IF:.-'.:-'; we may be in towch to request these detais.
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Food & Drink at Events

o List of allergens must be displayed

* Understand the allergy requirements of your guests

* No re-heating of food

* NO alcohol can be sold at society events

* |f alcohol is required an SU staff member must be
present






